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Preferences - User: allows you to view and/or manage your preferences in four different key

areas in Paragon Desktop 4

1) User Info, 2) Communications Setup, 3) Schedule Download and 4)View Preferences

(default view and reports).

On the Paragon Desktop 4
Home page click on
Preferences and then
User.

Each key area has its own
tab.
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Directories shows the lo-
cation of the folders
Desktop needs to function.
These were setup when
Paragon Desktop 4 was
installed. DO NOT
CHANGE THESE
FOLDER LOCATIONS.

Brochure Images is
where you upload your Of-
fice Logo and Agent Photo.
These do not sync down
from Paragon 4.

The third area allows you

to customize the look and

function of Desktop.

Two key functions are:

1) Auto Count results as
you enter search criteria

2) Automatically Get All
when you click on
Search to see all search
results.

Click on Save Changes to

save the setting changes
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Paragon Desktop must be
told how to connect to the
internet for Upload,
Download, and Synchroni-
zation functions.

ﬁ User Infa

Userlnfo  Cammunications Setup | Scheduled Download | View Preferences

User Infa

These fields

Hoszt Mame: Compaty Code: | were populated
) A 5 gt when Paragon
High Speed Internet Users Fence fumbet Desktop 4 was
Set up_ Password: I Download Pictues: [ InSta”ed'
Communications Setup:
TO access Paragon 4 @DontdlalrconnectoverthenatwolD
online system using a high © Dialthe ssevr
speed internet or you DiolEnty
have a ConneCtlon e Entry Froperties
already established.
Dialup Usemame:
C“Ck on Don’t dlal _ Dialup Passward: |
connect over the net- Diakp Domai
w 0 r k . Dial Retries:
Click on Save Changes to Clear hanges | ([ Save Changes | }
save setting changes.
Dial Up Internet Users set
. p m User Info
up User Info
UserInfo  Communications Setup | Scheduled Download | View Prefersnices
Communications Setup:
TO have Paragon DeSktop r’H_ostName: Company Code; _mfatr__opohs_ \‘J—szes%ggllﬂzted
4 initiate a dialup internet e e when Paragon
connection and access Desktop 4 was
Paragon 4 online System C’asswurd. Download Pictures. | installed.
C“Ck On Dial the Server_ () Don't dial - connect over the network
The radio button will have Enter your

a dot in it after it has been
clicked.

Click on New Entry to set
up a dialup connection
using the following steps
found on the next pages of
this guide.

(&) Dial the server

Diial Entry: | A |

e ——, 5
Goen)

Dialup Username:

Dialup Password:
Dialup Domain:

Dial Retries:

Clear Changes ] I Sawve Changes

dialup internet
service
username,
password,
dialup domain
(optional) and
the number of
timesto re-
dial, if the
phone number
is busy.
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Select the type of connec-
tion you want to use.
Typically, agents are
dialing via phone. Click on
Dial-up to private
network to place a dot in
the radio box.

Click on Next to continue
the New Connection setup
process,

New Connection Wizard gl

Type of Connection
Select the ype of the connection.

() Dial-up to private network_
Connect using my phone line [modem or ISDIN).
{2 Connect to a private network through the Intemet.
Create aYirtual Private Network [VPN) connection or tunnel through the internet
(") Connect directly to another computer.
Connect using my senial, parallel, or infrared poit.
() Connect to the network via broadband
Caonnect through my broadband connection.

Cio )
Enter the phone number New Connection Wizard @

you want Paragon Desktop
4 to dial when connecting
to the internet. Include 1,
area code and other digits
needed to access an out-
side line.

Click on Next to continue
the New Connection setup
process,

Note: Find local numbers
to dial. You are responsi-
ble for any costs to con-
nect to the internet and
Paragon 4.

Phone Humber to Dial
What iz the phone number you will use to make this connection?

Type the phone number below,

Phone number:
£53-0000

“Tou might need to include a 1" or the area code, or both, If you are not sure
you need the extra numbers, dial the phone number on your telephone. If you
hear a modemn sound, the number disled is corect

< Back d’ Mext > )[ Cancel

If you use a smart card,
click Use my smart card.

If you do not use a smart
card, click Do not use my
smart card.

Click on Next to continue
the New Connection setup
process,

New Connection Wizard

Smart Cards
You can use pour smart card with thiz connection

You can configure this connection to use your smart card to log you into the remote
network. Select whether to use pour smart card with this connection

() Use my smart card

(+)iD0 not use my smart card

< Back ﬂ' Mexst > -D{ Cancel

A Smart Card is an
identification card used
by some corporate
computer users during
their login. The smart
card contains their
login credentials.
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Name the connection you
have just completed.

Click on Finish to com-
plete this connection’s
setup.

To edit this connection
later, select it, click on File
menu and then click

New Connection Wizard

Finished
The wizard is ready to create pour connection,

Type a name youl wank lnr thls conhnection:
M ame ‘Your Connectior|
Click Finish to save it in the Network Connections folder.

To edit this connection later, select it, click the File menu,
and then click Properties.

X

Properties.
¢ Back ﬂ Finizh D I Cancel
W ser nfo
E t . User Irfo
nter your: —
UserInfo  Communications Setup | Scheduled Download | View Preferences

Dialup Username, Dial-up
Password, Dialup Domain,
(optional) and The number
of dial retries. (if the line is
busy, how many times do
you want Paragon Desktop
4 to attempt to dial in be-
fore it gives up).

When the connection’s
setup is complete, click on
Save Changes.

Host Mame: | metrapalis.fnismis. com Company Code: | metropolis

Ulser Name:

[Master, FMIS)

Password,  |ewsees Download Fictues, | &1

(2 Dot dial - conrect over the network

(®) Dial the server

' Dial Entry:

D,

Dialup Usernanne:

Dialup Password.
Dialup Domain:

Dial Retries: |

e
([ Save Changes ])

Clear Changes ]

Sequence Number: [20080320081349127
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You can set up automatic
downloads of listing data
by using the Scheduled
Download tool.

Click Enable Scheduler to
allow selection of days and

User Info
User Info
Userlnfol Communications Setup  Scheduled Download | View Preferences I
Enable Scheduler { [] Silence Results

Select All

Sunday
[#] Manday

[ Select &l
[CT&308M
O] 500 8.M
O &a0amM

Note:

Silence Results
disables the
pop up that tells
you Desktop
has success-

times during each day to }::;?day 1 soan fully
download. g E“d By downloaded.
Select the days of the T If the pop up is
week to downyload. frlnad Schedule e displayed1

_ [ seksil Desktop will
Select the times each day B oo & NOT do an-
to download. B ok other download
Click on Add Entries to LWl El until the pop up
add the days and times is closed.
into the Download The default
Schedule box. setting uses
Check the box next to the the pop up.
day and time that you
actually want to download.
View Preferences allows
you to select: =y e —

e What view or report will
be displayed when
moving from searches
to results and

e What view or report will
be displayed on a dou-
ble click of a listing.

Each view selector has a
dropdown box of choices.

Current Settings box
confirms the current view
or report selected in
Desktop.

Click on OK to save
changes.

Userlnfol Communications Setup | Scheduled Downlaad  Wiew Preferences |

( Default Yiew:

| Spreadsheet

l Double Click View:

D)
g)

Custom Detail #2

Current Settings

-

L Default View:

Spreadsheet}

CD_ouble Click View:

Custom Detal #2 )
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